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1 Original September 2020

Minor update to make temporary reference to the COVID-19 pandemic into a
2 permanent reference to any public health emergency that impacts on a September 2021
governing board’s ability to meet to discharge their legal duties on exclusion.

Removed on page 1 reference and links to DfE additional Covid-19 addendum
3 on exclusions which ceased on 27 March 2022 and following introduction of April 2022
UKHSA ‘Living with Covid-19’ guidance.
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Great Orton Primary School
-to ensure all pupils can benefit from the educational opportunities we provide and

The Government supports Head teachers in using
exclusion

when warranted
last resort

We recognise . responsibility to communicate - to pupils, staff, and parents, our behaviour
expectations, and the responsibility of all individuals working with pupils to ensure that no SUspension or
exclusion will be initiated without first exhausting other strategies, or in the case of a serious incident, a

_ exclusion may be an appropriate sanction, our Head teacher will investigate whether
any contributing factors may have led to the incident/s of poor behaviour e.g. bereavement, mental health
issues, or have a range of policies and procedures in place to promote good behaviour and
appropriate conduct, we take steps to access local support services like Inclusion Support Officers and
Early Help Services, and we strive to foster good parental more information about the
strategies we use and resources available to help us manage behaviour, please see our Behaviour Policy
and procedures.

This Policy _ arrangements and procedures
from school on disciplinary grounds and is in line with the

statutory guidance
. It should be read in conjunction with the
school’s Behaviour Policy which sets out in more detail the disciplinary grounds that may lead to
_ exclusion and others where relevant e.g. - Single Equality Policy, Special Educational
Needs and Disabilities Policy.

During a emergency which significantly impacts on the ability of our Governing

to meet to discharge their legal duties regarding _exclusions, an
Addendum to this Policy may become necessary and we will follow relevant

Department for Education (DfE) statutory guidance in place at that time to devise it. It will describe any

temporary changes made to our school _ exclusion process due to _ and must
be read in conjunction with this Policy.

A child's birth parents or anyone who has parental responsibility (which includes the Local
Authority where it has a care order in respect of the child) and any person (for example, a

foster carer) with whom the child lives ( ). Where possible, all those
with parental responsibility will be involved in the exclusion process.

The autumn, spring, or summer terms of the academic year.

Our academic year beginning with the first day of school after 31 July and ending with the
first day of school after the following 31 July.



https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.legislation.gov.uk/ukpga/1996/56/section/576
https://www.legislation.gov.uk/uksi/2012/1033/made
https://www.legislation.gov.uk/uksi/2012/1033/made
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Reasons for s{iSPERSIONIONBERMANERE exclusion

The decision to _ exclude a pupil will - be taken:
e inresponse to a serious breach _of. Behaviour Policy.

J - allowing the pupil to remain in school would seriously harm the education or welfare of other
people or the pupil themselves in the school.

Physical or pupils
Verbal abuse or pupils

Deciding to iSPERGIORErManentlY exclude
When we decide to suspend or permanently exclude a puplfrom school, we will

e take account of our legal duty of care when sending a pupil home;

e establish the facts in relation to the decision according to the civil burden of proof i.e. on ‘the balance
of probabilities’ (whether the breach more than likely did than did not, happen) and not the criminal
burden of proof, ‘beyond reasonable doubt’;

e take care in the process not to discriminate against, harass or victimise pupils because of sex, race,
disability, religion or belief, sexual orientation, pregnancy/maternity, or gender reassignment and
make reasonable adjustments to ensure everyone can participate in the process, including where a
difficulty may be due to English not being a child or parent’s first language;


https://www.legislation.gov.uk/uksi/2012/1033/made
https://www.legislation.gov.uk/ukpga/2006/40/section/100
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e communicate without delay in person or by telephone in the first instance to give parents an
opportunity to ask questions or raise concerns with the Head teacher;

communicate decisions clearly and in writing

with all due regard for necessary

reasonable adjustments as above.

Notify the Governing Body/Board of

e Within 14 days ofl request, provide the Secretary of State for education _ with

information about any exclusions within the last 12 months.

4. The _ exclusion process

A _ a pupil and must stay at home for one

or more fixed periods of to a maximum of 45 school days in a single academic does not
have to be continuous periods.

A qe school day. For example, if a pupil’s behaviour at lunchtime is

disruptive, they may be from the school premises for the duration of the lunchtime period.

Lunchtime suspensions are counted as half a school - determining whether a Governing Body-
meeting is triggered.

We aim to make a _ the shortest time necessary to ensure minimal disruption to the child’s
education, whilst being mindful of the seriousness of the breach of Policy _

A _ cannot be extended or ‘converted’ to a permanent exclusion. In exceptional cases, usually
where further evidence has come to light, a further sispension|may be issued to begin immediately after
the first period ends; or a permanent exclusion may be issued to begin immediately after the end of the

Inform parents explaining the reason(s) for the and how long it will last.

during the first 5 days of any suspension, the pupil must not be in a public place during school

without reasonable justification, - will be committing an
offence and may be given a fixed penalty notice or be

-the start date for any -
— the start and finish times, including the times for morning and afternoon sessions if relevant,

— the address at which the provision will take place, and
— any information the pupil - to identify the person they should report to on the first day.




Version No: 4
Last Review Date: September 2022

how important it is to write legally correct letters about _
exclusion and the process so we will use templates provided or recommended to us by our

Local Authority.

3) Provide information about relevant sources of free and impartial information including:

e Coram’s

for the first five school days

5) - that arrangements for Alternative
6th day for more than 5 days
accumulated to more than 5 days).

for a pupil from the
(or if consecutive shorter

The only exception is where be provided before the sixth day of a
suspension or permanent exclusion, in which case the information can be provided with less than 48
hours’ notice with parents’ consent.

7) Inform the Governing Body_ without delay of:
»  any permanent exclusion (incluiding Where'a suspensionis followed by a decision to permanently

exclusion which would result in the pupil being _
xcluded for a total of more than five school days (or more than ten lunchtimes) in a

term; and

e any exclusion which would result in the pupil missing a public
examination or


https://childlawadvice.org.uk/information-pages/school-exclusion/
http://www.ace-ed.org.uk/
http://www.ipsea.org.uk/
https://sendiass.cumbria.gov.uk/aboutcumbriasendiass.asp
https://www.lancssendias.org.uk/
https://www.lancssendias.org.uk/
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9) Arrange a re-integration meeting on the pupil’s return to school where all those concerned can

discuss the best way -

be recorded as a suspension.

Ll
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B
i

Permanent exclusion

A permanent exclusion is when a - is permanently excluded from school and not allowed to return.
This is a very serious outcome and decision, and the Head teacher will consult with senior leaders and the
chair of the Governing Body/Board of Trustees as soon as possible in such a case.

We will follow the same procedure to decide on and initiate a permanent exclusion for a pupil as for a
suspension (see above), including using appropriate template letters from our Local Authority.

However, where a child is not returning to our school, we will not arrange alternative education and
instead will take steps to initiate an assessment of the pupil by the Local Authority responsible for their
continuing education (from the 6™ day after exclusion), so that a long-term re-integration plan for a new
placement can be put in place.

We will also draw attention to a pupil’s - if they have one because the Local Authority must ensure
that an appropriate full time placement is identified in consultation with parents, who retain their rights to
express a preference for . school they - their child to attend or make representations for a
placement in any other school.

|


https://cumbria.gov.uk/council-democracy/accesstoinformation/internalreviewscomplaints.asp
https://cumbria.gov.uk/council-democracy/accesstoinformation/internalreviewscomplaints.asp
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The Governing Bod_ will consider and decide on the reinstatement of a _

excluded pupil within 15 school days of receiving notice of a suspension or permanent
exclusion from the Head teacher if it:

is a permanent exclusion;
isa _ which would bring the pupil's total number of school days out of school to more than
15inaterm; or

would result in the pupil missing a public examination or _

Does the exclusion meet any of the following conditions?

# |t is a permanent exclusion

# |t is a suspension that alone, or in conjunction with previous suspensions,
will take the pupil’s total number of days out of school above 15 for a term

« |tis a suspension or permanent exclusion that will result in the pupil
missing a public exam or natienal curriculum test*

l Yes ‘l No

The govemning board must convene a
meeting to consider reinstatement
within 15 school days of receiving
notice of the suspension or
permanent exclusion *®

Will the suspension(s) take the
pupil's total number of school
days out of school above five but
less than 16 for the term?

U
The govemning board
must consider any
representations made

national curmriculum test, the
govemning board must take

1

1

1

1

1

1

|

1

1

: *If the pupil will miss a public exam or
1

1

|

I reasonable steps to meet before the
1

1

1

1

1

1

1 1
| 1
1 1
date of the examination. If this is not : by parents but does :
practical, the chair of governors may Yes : not have the power to :
consider pupil’s reinstatement ; decide whether to 1
alone 50 1 ‘reinstate the pupil. 1
| o o 5 o ___ 1
Hawve the pupil's parents requested a governing board meeting?
l Yes l No
F— e — == —— — | e

The governing board must convene a The goverming board is not

I ! I I
1 : ;

| meeting to consider reinstatement ! | required to mrf':js'd""-'f mr?ul 1

[ A | suspension and does 1

: wrthln 50 school dag,rs.of receiving : T the to decide to |

R - | reinstate the pupil :

1 1


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1089688/Suspension_and_Permanent_Exclusion_guidance_July_2022.pdf
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In the case of a _ which does not bring the pupil's total number of days of _to more
than five in a term, the Governing Body/Board of Trustees will consider any representations made by

parents, .

Governors/Trustees will either

ask for the decision to be reviewed by an Independent Review Panel (IRP) which will include
representatives from the Governing Body/Board of Trustees.

. reinstatement _ practical

returned to school following the expiry of a
child reinstated, the Governing Body/Board of Trustees

because for example, the pupil has already
or the parents make clear they do not want their
consider whether

_ an Independent Review Panel (IRP)

to review the decision of a Governing Body/Board of Trustees not to
reinstate a permanently excluded pupil.



https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1089688/Suspension_and_Permanent_Exclusion_guidance_July_2022.pdf
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impartial advice to the panel on how
special educational needs or disability might be relevant to the exclusion, for example, whether the school
acted reasonably in relation to its legal duties when excluding the pupil.

l\\'

In reviewing the decision, the panel must consider the interests and circumstances of the permanently
excluded pupil, including the circumstances in which the pupil was excluded, and have regard to the
interests of other pupils and people working at the school. The panel must also apply the civil standard of
proof rather than the criminal standard.

Following its review, the panel can decide to:

e uphold the
e recommend that the Governing Body
quash the

reconsiders
direct that the



https://councilfordisabledchildren.org.uk/about-us-0/networks/information-advice-and-support-services-network
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1089688/Suspension_and_Permanent_Exclusion_guidance_July_2022.pdf
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exclusion of a child who has special educational needs _
(SEND)

9. Marking attendance registers _

, they will be marked as absent

using Code E [excllided butina

Where alternative provision is made, and pupils attend it, they will be marked as absent _
using either code B (education off site) or code D (dual registration).

When a pupil is

10
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